COMPUTER COURSES
Keyboarding
Classification:
1 total credit required
Credits:

½ 
Prerequisites:
none
Level:


9-12
Students will learn basic typing skills to increase their use of computers with ease.
Word Processing
Classification:
1 total credit required
Credits:

½ 
Prerequisites:
Keyboarding or permission of instructor
Level:


9-12
Students will learn uses of the word processing programs in the home, school, and the workplace.  This will include letters, memos, announcements, tables, and report writing.
Microsoft Publisher
Classification:
elective

Credits:

½  

Prerequisites:
 Keyboarding & Word Processing

Level:


10-12

Students will learn to use Publisher in both the school and home environment. This will include brochures, memos, newsletters calendars, etc. 

Microsoft PowerPoint
Classification:
required

Credits:

½  

Prerequisites:
 Keyboarding & Word Processing

Level:


10-12

Students will learn to use Microsoft PowerPoint in school, home and workplace. This will include creating and adding slides and graphics, creating movement within the slides and transitioning between the slides, and how to print and publish the PowerPoint.

Computer Aided Drafting (CAD)

Classification: 
elective

Prerequisites:
Keyboarding & Word Processing
Level:


10-12

This is an introductory course to drafting using the computer. Students will learn how to draw a house plan, electrical and mechanical plans, and a landscape plan.
